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Meetings, Minutes and Agendas
3 June 2010
Facilitator: Deb Evans, Voluntary Action Cardiff
10:00am – 3:00pm

at the 
Voluntary Action Centre

Cost: £30 (including lunch)
This day-long session aims to give participants the skills, knowledge and confidence to be effective in committee meetings.  It looks specifically at:
· Using effective agendas

· Running effective Meetings

· Taking minutes
Suitable for anyone in the voluntary sector who takes part in committee meetings.
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please reserve me a place
Name:

Organisation:

Telephone:




Email:

Please return this slip together with a cheque for £20 payable to VAMT to Voluntary Action Centre, 89-90 High Street, Pontmorlais, Merthyr Tydfil CF47 8UH by 20 May 2010
